
ADMISSION 

POLICIES 
 

In keeping with the universality of Christendom, St. Mary’s Catholic School admits students of any 

race, color, and national origin to all the rights, privileges, programs and activities generally 

accorded or made available to students at the school. It does not discriminate on the basis of race, color, 

national or ethnic origin in the administration of its educational policies, admissions 

policies, or athletic and other school-administered programs. Admission to St. Mary’s Catholic School will be 

based on a first come-first served enrollment process pending our ability to meet academic and social needs 

and as long as an opening remains in the appropriate class. However, during early pre-registration, preference 

will be given to families with students currently enrolled. 

 

Age Requirements (as set by the Texas Catholic Conference for Education – TCCED)  

Age requirements for classes are as follows: 

EC 1 - must be 3 years old on or before September 1 

EC 2 - must be 4 years old on or before September 1 

EC classes may be set up in 2 or 3 sections depending on enrollment numbers. 

Kindergarten - must be 5 years old on or before September 1 

Grade 1 - must be 6 years old on or before September 1 

 

Children seeking admission to EC, Kindergarten, or Grade 1 who are under age according to 

admission requirements, may be admitted to the respective grade only in certain circumstances: 

1. The student has moved from a state where the age requirement differs from 

that listed above and was currently enrolled there; 

2. The student has successfully completed the respective grade in that out-of-

state Catholic or accredited school; 

3. A written waiver is granted by the St. Mary’s Catholic School principal, 

based on the above guidelines and any other applicable data. 

 

Bathroom Needs 
All students enrolled at St. Mary’s Catholic School must be able to take care of their personal 

bathroom needs. If your child has a bathroom accident, you will be contacted to come to school or send a 

representative to change your child. These situations will be handled in accordance with the Diocesan ethics 

and Integrity Policy. Class schedules have ample opportunities set up to visit restroom facilities throughout 

the day. Parents should talk to their children about not waiting until the last minute to communicate their 

bathroom needs with their teacher. Inability to adhere to the normal bathroom habits expected during the 

school day to be eligible to enroll at SMS, may result in breach of contract without a refund. 

 

ADMISSION PROCESS 
When a prospective student requests to be considered for admission or re-admission, the following 

procedures are followed: 

 

1st Grade through 12th Grade 

1. The following items must be submitted to start the admissions process: 

 Registration fee 

Transcripts for current school year 

 Copy of current report card 

 Registration form completed 

 Disclosure form  



Copy of birth certificate 

Copy of baptismal certificate (if Catholic) 

Copy of current immunization record 

Copy of medical insurance card 

Copy of final report card from previous school year 

Copy of most recent standardized test (if applicable) 

Copy of testing for exceptional student’s service and Service Plan (gifted, learning disabilities, speech, 

etc.) 

 

2. Applicants will be called to set an appointment for admissions interviews.  Based on submitted 

standardized test scores, applicants may also be required to take a placement exam which may include a 

short written essay. 

 

3. Parents/Student will be informed of decision for admittance. 

 

*All students who are new to St. Mary’s Catholic School or seeking re-admission are admitted on Academic or 

Disciplinary Probation for two full grading periods (a minimum of 18 weeks).  Any serious violation of the 

Academic or Disciplinary Codes will be subject to immediate review by the Administrative Team and the 

student may then receive an extension of the probationary period or dismissal.  If a student is granted admission, 

and at a later date it becomes known that information was inaccurate or withheld, the student will be subject to 

immediate dismissal and fees will not be refunded. 

*A school tour can be requested at any time during the application process. 

 

Early Childhood - Kindergarten 

1. Submit registration form, disclosure, and registration payment. The following documents should also be 

submitted: 

Copy of birth certificate 

Copy of baptismal certificate (if Catholic) 

Copy of current immunization record 

Copy of medical insurance card 

 

2. Applicants will be called to set an appointment for admissions interviews. 

 

3. Parents/Student will be informed of decision for admittance. 

 

*All students who are new to St. Mary’s Catholic School or seeking re-admission are admitted on Academic or 

Disciplinary Probation for two full grading periods (a minimum of 18 weeks).  Any serious violation of the 

Academic or Disciplinary Codes will be subject to immediate review by the Administrative Team and the 

student may then receive an extension of the probationary period or dismissal.  If a student is granted admission, 

and at a later date it becomes known that information was inaccurate or withheld, the student will be subject to 

immediate dismissal and fees will not be refunded. 

*A school tour can be requested at any time during the application process. 

 
 
DUE PROCESS FOR ADMISSIONS 

Students are given due process in all admission decisions. This includes an 18 week probationary period 

for both parties regardless of academic or disciplinary probation. Appeals should be made to the 

Principal. The Principal, in dialogue with the pastor, is the final authority in all admissions decisions. 

 



Returning Students 
Parents must re-enroll their children for the coming school year. Since acceptance for the next school 

year is not automatic, the school reserves the right to accept or decline applications for the next school year 

at the discretion of the school administration. Such decisions are based on parental cooperation, student 

conduct and/or achievement, student attendance, and records of meeting financial and other obligations. 

Denial of re-admission will be made in writing. 

 

Registration, Tuition, and Fees 
Pre-registration for students currently in St. Mary’s Catholic School and prospective new students 

begins during Catholic Schools Week of each year (beginning last Sunday in January) and continues until 

General Registration in August takes place. Registration fees should accompany completed registration 

forms. As an incentive to make a commitment for more 

efficient Fall planning, the registration fees are lowest before May 1, with increases in May. See Fee Schedule 

for details. 

General Registration for the entire school is held during first or second full week in August and 

continues until school begins. The Business Office will notify each family of the specific dates of 

registration. At this time any unpaid registration fees, additional school fees, and the first 

month’s tuition is due. Tuition and fees for the remainder of the school year can be paid monthly for 9 

additional months, paid in two payments (one at August registration and one payment at the beginning of 

January), or one complete payment for the entire school year at registration. 

To reiterate what is already stated on the tuition contract and under the previous section entitled “Tuition 

and Fees”, a tuition contract is signed by each family at August registration. This is an annual contract 

that binds the signee to payment of the full annual tuition and fees. A monthly payment plan does not 

change the obligation to pay the full annual tuition and fees. Since the contract is for the entire school 

year, it must be paid in full regardless of early withdrawal within the contracted school year. 

 

Student Records 



St. Mary’s Catholic School adheres to the Buckley Amendment (Family Education Rights and 

Privacy Act) regarding access to student records. 


