
Senior College and Career Checklist 
 

These items should be completed by October 1st: Expanded Resume, Essays, Recommendations, 

SAT or ACT, Applications, Application Fees paid, and Portfolio if necessary 

 

 Study and keep your grades up. Your transcripts will be submitted with your college 

applications as early as October of your senior year. How well you have done in your 

classes is one of the main things that colleges will consider when you apply. Even after 

your applications are submitted and you have been accepted to a college, your grades are 

still very important, as colleges will receive the grades you earned as a senior as well. Set 

up a study plan and keep yourself organized so that you can do your best in all of your 

classes. 

 

 Meet with the College Adviser. Make an appointment to meet with the College Adviser 

at least two times each 9 weeks. During this time the adviser will discuss potential 

majors, colleges, and careers with you, help you to complete everything needed for your 

college applications, and answer any questions you may have about colleges or careers. 

 

 Register with NCAA. If you are planning to play sports in college you will need to 

register with NCAA at www.ncaa.org. Please see the Director of Student Life for help 

with registering. 

 

 Complete your Expanded Resume. An Expanded Resume is a list of the honors and 

awards, work history, activities, and service projects that you performed during high 

school; this can also include any special skills or talents you have, or anything else you 

feel is an important part of who you are. This Expanded Resume will be submitted with 

your college applications and can also be used when applying for jobs. If you are 

interested in pursuing a career such as drama, music, or art, you will need to put together 

a portfolio of your work. 

 

 Participate in the Essay Writing Workshops and write your essays.  There will be two 

essay writing workshops before October 1st.  These essays are not the same as the essays 

you have completed in English class; these workshops will be very helpful for you in 

completing this part of your college application. Your essays should be very well written; 

it is suggested that you have a teacher or parent help you edit them. 

 

 Get recommendations. Ask for letters of recommendation from administration, teachers, 

coaches, or employers; family members should not be asked to write letters of 

recommendation. 

 

 Take the SAT and ACT. You should have already taken the SAT and/or ACT at least 

once. If you need to take either of these tests again, it is recommended you do so in the 

Fall semester. You will be submitting your college applications in the Fall and you will 

need your test scores when applying. If you plan to attend a junior college, you may be 

able to take these tests in the Spring. You can register for these tests on the College Board 

website, at www.collegeboard.org. The SAT and ACT also have a fee waiver that is 

http://www.ncaa.org/
http://www.collegeboard.org/


available to some students; see the College Board website for information regarding the 

waiver. You can take the SAT and ACT as many times as you feel is necessary; colleges 

will look at your highest scores. If you have a fee waiver for the SAT or ACT, this waiver 

can also be used to waive the fees for your college applications. 

 

 Complete and submit your applications. There are three possible ways to submit your 

applications: ApplyTexas at www.applytexas.org, Common App at 

www.commonapp.org, or by using the college's website. Check each college's website to 

determine which method is appropriate; see the College Adviser if you are not sure which 

to use. Make sure you have completed your Expanded Resume and essays, have received 

your recommendations and test scores, completed your portfolio if necessary, and paid all 

application fees or have asked for a fee waiver. You will also need to have the College 

Adviser or Dean of Students send your transcript to the colleges to which you are 

applying. 

 

 Complete the FAFSA form. The FAFSA forms are available to begin filling out in 

October. This is a federal form that colleges will use to determine how much financial aid 

you are eligible for. Your parents will probably need to help you with completing this 

form; their income tax return will be required. You need to complete this form and submit 

it as soon as possible; some of these funds are only available to students who submit the 

FAFSA early, so submitting as soon as possible may help you receive more financial aid. 

There will be a workshop during the Fall semester to help you with completing the 

FAFSA. 

 

 Apply for scholarships. There are several local scholarships you can apply for; you can 

see the College Adviser for more information on these scholarships. There are also two 

websites that will give you scholarship information: www.fastweb.com and 

www.scholarships.com. The scholarships on these websites are available to all students in 

the U.S., therefore, there will be thousands of students applying; keep this in mind when 

you apply, your essays will need to stand out from the rest. 

 

 Participate in the Career Fair and Career Day. The Career Fair will take place in the 

Fall semester during the school day; you will have the opportunity to speak with 

professionals in several different career areas. Career Day will take place in the Spring; 

you will get to spend time with a professional in a career area in which you are interested. 

The Career Fair and Career Day are a great way to find out more information about 

careers and majors you are considering. 

 

 Go on a college tour. Each senior has two college days per semester that can be used to 

visit a college campus of your choice. If you plan on visiting a college, you will need to 

contact the college to schedule a tour. You will also need the Absent for College Tour 

form; it is available on the College Advising page of the school website or from the 

College Adviser. Being absent for a college tour will not count toward your total absences 

when determining final exam exemptions only if the Absent for College Tour form is 

returned to the school office. 

 

http://www.applytexas.org/
http://www.commonapp.org/
http://www.fastweb.com/
http://www.scholarships.com/


 Participate in college presentations. Some colleges will visit our school campus to 

present information about the college; this is a great resource to find out if you are 

interested in the college and gives you the opportunity to ask questions of a 

representative. Also available to you will be the College Night at Maude Cobb; the 

College Adviser will give you all the necessary information to be able to participate. 

 

 Make your final decisions! During the 2nd semester you will receive letters from 

colleges letting you know of their decision based on your application, as well as 

information regarding your financial aid eligibility. Carefully read all information sent to 

you; some colleges may have other requirements you need to meet or may need more 

information. Consider all of the options you are presented and make your final decision! 

Once you have decided, you will need to notify any colleges you are turning down of 

your decision and thank them for their offers. Follow through on all requirements and 

paperwork regarding the college you have decided to accept; make sure to pay all fees 

and deposits on time. 

 

 

 

 

 

 

 

 

 

 

 

 

 


